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1 6 APR 1963

MEMORANDUM FOR: Diregtor of Corusnindcations
Divecter of Security

SUBJECT : Butlding Plasning Staff

1. At the direction of the Executive Director-Comptrolier, the Office of Laogis-
tics vecently estabiished a Ruflding Planning Smff. The major mission of this Staff is
to prepare recommendations leading to the approval of 8 plan which, when completely
implemented, will see by calendar year 1980 the maximum feasible degree of consolide - E
tien of Agescy personnel and physica! assets, now distributed throughout the Vashingtop
metyopolitap avea, located at the Langley Headaquarters site.

2. Currently, we have ons staff employee, an engineer, assigned to the Bufld-
ing Flamning Staff. This individual {s now drawing together some of the basic informe -
tion which will be needed whesn the Staff becomee fully operationsi. The Office of
Logistics will asaign one geners] duty officer and clerical support to the Giaff in the
immediate futare.

3. The Deputy Director for Sspport has instructed that I request you to provide
me with ope person on detall from each of your respective Offices who will aleo be
svaliable to assiat in this undertaking. In choosing individusls for this assignment, you
should bear in mind thet this detel! moy last one year or more. While the persons you
ssiact may ot first be requived only on a part-time basis, eventuslly the detail will
encompass all of their time

4. Inaddition to the above, the persons you choose should be knowledgeable of
mm particularly as they may exist some 18 yeaxrs from now. They should be
pansible enough in your esteem to be able to make decisions on your behelf when tin
need arises.

S. 1 weuld appreciate 1t greatly if I could have the sames of your detaflees as
sacn a8 possibie so that 1 may report them to the Deputy Director for Support. 1 have
attached & copy of the Butlding Planning Raff Charter for your information.
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